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IMosio:xkeHue

00 opraHu3anuu padoThl ¢ JJIEKTPOHHBIM KypHajoM (IIK)
1. O0mue noJ10KeHUA

1.1. Hacrosimmee mnosokeHHe 00 oOpraHm3anuyd paboOThl € DJIEKTPOHHBIM JKYpHAJIOM B
MYHHIIMIIAILHOM OF0JKETHOM 00111€00pa30BaTeIbHOM YUpekKIeHUH «bobliekitounHcKas
OCHOBHasi oOmieoOpazoBarenbHas mkojga Ne 4y (mamee — Ilomokenue) paspaboTaHo B
cootBeTcTBUU ¢ DenepanpbHbiM 3akoHOM OT 29.12.2012 No 273-®3 «OO6 obOpazoBaHuHM B
Poccutiickoit ®eneparumy.

1.2. TlonoxxeHue ompenensieT MpaBwia padOThl W €IWHBIE TPeOOBaHUS TIO BEICHUIO
a5eKTpoHHOTO *kypHaia B MBOY «bomsirekmountckas OOIL Ne 4y (nanee — [kosa).

1.3. DnekTpoHHBIM XKypHaTIOM (nanee — D)K) Ha3bIBaeTCsl KOMILJIEKC TPOTPAMMHO-ANapaTHbIX
CPEICTB, BKJIIOYAOLIHIA 0a3bl JaHHBIX U CPEACTBA JOCTYNa U pabOThl ¢ HUMHU (IPOrPaMMHO-
anmnapaTHyro HHPPACTPYKTYPY, CEPBUCH HHOOPMAITMOHHOTO B3aMMOICHCTBUS).

1.4. DNEeKTPOHHBIN JTHEBHUK - paszen c) MIPEACTABIISIFOIITUI coboit
WHIMBUAYAIN3UPOBAHHYIO BBIOOPKY JaHHbIX W3 DXK 0 Xoae W pe3yinbTarax OOydeHHS
KOHKPETHOTO YYCHHUKA.

1.5. DX — cpeacTtBo HMHIMBHUIYalIbHOTO y4eTa pPE3yJIbTaTOB OCBOEHHUS 00pa3oBaTeIbHbIX
nporpamm. OH OTHOCUTCS K y4eOHO-IIeJarorn4eckoil ToOKyMeHTauu. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEJICHUE €ro 00s3aTeIbHO ISl Kaxa0ro coTpyaHuka Llkomsl, B 00s13aHHOCTH
KoTOporo BxoguT pabota ¢ D)K. JlocTyn K mepcoHanbHBIM CTpaHMLAM JHEBHUKA HUMEIOT
poauTenu (3aKOHHBIC MPEIACTABUTENN) OOydJaromerocs, OOy4aromuiics, aaMUHUCTPALHS
Ixoner (aupextop koMb, 3aMeCTUTENH AUPEKTOPA), YIUTENs, KIACCHBIC PYKOBOIUTEINH;
apmMuHucTparop XK.

1.6. Ilpununamu pabotsl ¢ DK gBisOTCS:

e coOMIO/IeHUE TIPaB M CBOOO] YIaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHH,

e JIOCTOBEPHOCTH U MOJHOTA WH(pOpPMAIIUH, coaepxkaienics B DXK;

e yHU(UKANUA JaHHBIX, coaepkammxcs B DX, U JOKyMEHTHPOBaHHOUN HH(pOpMaLIUn
HIxomasr,

e 3alllUTA JIAHHBIX, cojepkamuxcs B XK, OT HEmpaBOMEpPHBIX M MPOTUBOIPABHBIX
JefCTBUI.



1.7. BeneHnue a1eKTpOoHHBIX (OpM ydera 00pa3oBaTEIbHOU NEATEILHOCTH U PE3yJIbTaTOB
oOpazoBatenbHOl nestenbHocTH (DXK) sBisieTcss COCTaBHOW 4acThi0 pabOTHI 1O BEJCHHUIO
ANIEKTPOHHOTO TOKyMeHTooOopoTa B IlIkore.

1.8. DX sBisiercst yacTbio HHGOPMAMOHHOM cucTeMbl [1IKoTbI.

1.9. OyHKIMOHUPOBAHWUE W WCIOIb30BaHUE XK OCYIIECTBISETCSI B COOTBETCTBHUH C
JCUCTBYIONIUM 3aKOHOATeILCTBOM PD, B ToM unciie ®@enepanbabiM 3akoHoM oT 27.07.2006
Ne 152-03 «O nepcoHaIbHBIX JAHHBIXY.

1.10. OtBercTBeHHOCTH 32 PyHKIMOHUpOoBaHUe DK Hecer pykoBoauTens OO.
2. Haznauenue 97K
OX ucnonb3yercs Aisl peHIeHUs CIEAYIOIMINX 3a/1a4:

2.1. Co3zpmanue/BBON, CUCTEMATH3alMsl, WCIOJB30BAHUE W XpaHeHWe JaHHBIX O XO0Je
obOpasoBatenbHON AesTenbHOCTH B IlIKome, B TOM uncie 00 yCreBaeMOCTH U TIOCEIaeMOCTH

YYaIIAXC.

2.2. Ocdopmienne umHpOpMaIuy, XpaHsmieidcs B 0a3e TaHHBIX, B BHIE JOKyMEHTa Ha
OyMa)KHOM HOCHTEIE.

2.3. OOecrieyeHne OMEPATHBHOTO JOCTyNa poauTencii (3aKOHHBIX —IMPEACTABUTEICH)
oOyuaromierocsi, oOydatomterocsi, amamuauctpanuu  Ilkomsr  (mupektopa  Illkoss,
3aMeCTHTEJIEH JUPEKTOpa), yUUTENEH, KITaCCHBIX PYKOBOJAUTENIEH K OTMETKAM 3a BECh TIEPHO/T
BEJICHUS JKypHasa 10 BCEM IpeIMeTaM B JIt000e BpeMsl.

2.4. ABToMartu3arus co3aHusl OTYCTHON JOKYMEHTAIIMK YYUTENICH U aIMUHUCTPAIIUH.

2.5. CBoeBpeMeHHOE HHOOPMHUPOBAHKE POAUTENCH (3aKOHHBIX MPEICTABUTENICH) TI0 BOIPOCaM
yCIeBaeMOCTH, UHAUBHUIYaJIbHBIX PE3YyIbTAaTOB U MOCEUIAEMOCTH UX JETEH.

2.6. NudopmupoBanue ydamuxcsi o xoje oOpa3oBaTelbHON AeATEIbHOCTH MOCPEACTBOM
nmaHHEBIX B D)K.

2.7. Konrpons 3a peanu3zaiueil 00pa3oBaTeIbHbIX MPOTpaMM, B TOM YHCIIE YYET:

e TIPOBEICHHBIX 3aHATHI,

e JIOMAIIHMX 3a/laHUH U 00beMa Harpy3ku Ha 00ydarouxcs;

e pE3yIbTATOB OCBOCHHS 00pPa30BaTEIbHOM MPOrpaMMbl yyanuMucs (yCrneBaeMocTh);
¢ TI0CEUIAEMOCTH 3aHATUH y4aluMucs,

e JIMHaMHUKH YCIIEBAEMOCTH y4alllUXCH,

e peanu3any 00pa3oBaTEIbHON TPOrpaMMBbI.

3. IIpaBuaa padorsl ¢ K



3.1. Benenue DX 006s3aTenpHO Ul KaXI0To Iegarora, KIacCHOIO PYKOBOJUTENS, a TaKKe
TeX paboTHUKOB 11IK0mbI, B ybM (PyHKIIMOHAIBHBIE 00S3aHHOCTH 3TO BKIIIOYEHO.

3.2. llonnepxkanue B akTyaIbHOM COCTOSIHUM HH(pOpMaImy, XpaHsiieics B 6a3e nanabix JXK,
SBIISICTCS 00S3aTEIBHBIM.

3.3. Yuer peanmzanuu 00pa3oBaTEIbHBIX HPOTPaMM M OCYHIECTBJICHHS O0Opa30BaTENbHOU
NESTETLHOCTH BEACTCS BCEMH IelarornyeckuMu padotuukamu LIIkosbr.

3.4. PacnpeneneHue 3aHATHH 1O TpeIMETaM M 3aKpeIUICHHE WX 33 YYUTEISIMHU
OCYILIECTBIISIETCS HA OCHOBAaHMM Y4YeOHOro IUIaHA M PACHpPENENICHHs MeAaroru4ecKon
Harpys3KH.

3.5. Beoxg B DX nmat mpoBeneHUsT 3aHATHIA B COOTBETCTBHH C PACIIMCAaHUEM 3aHSATHH, TeM
YPOKOB, 33/IaHHBIX JIOMAIIHUX 33/1aHUl, OTMETOK O0y4arouIuxcs U CBeIEHUN 00 OTCYTCTBHU
YYAIIUXCS HAa YPOKAaX OCYIIECTBIISIECTCA YUUTEIAMH €XKETHEBHO.

3.6. Buecemme B DX wuHpopMamuum 00 OTMETKaX OOyJarOmIMXCS W CBEICHHHA O
MPHUCYTCTBUH/OTCYTCTBHH YUAIIUXCS JOHKHO MPOU3BOJANUTELCS B ICHD MPOBEJICHUS 3aHATHSL.

3.7. lllkonma rapaHTUPyeT yYalIMMCS W HMX POTUTEISIM (3aKOHHBIM TPEICTABUTEIISIM)
BO3MOXHOCTh OMNEPATUBHO IMOJy4aTh HWHPOPMAIUMI0O O TEKyUIell yCleBaeMOCTH H
MOCEeIAaeMOCTH ydamerocs uyepes3 K.

3.8. Ipu Beaennu DK KakapIM 1Ie1arorom (yaureaeMm) J0KHO COOMI0AThCS eqMHO00pas e
3aMOJIHCHHSI JKYPHAJIOB B YacTH TEM IPOBEACHHBIX YPOKOB (B COOTBETCTBHHU C paboucii
IPOrpaMMoOil IO MPEAMETY), BBICTABJICHHBIX OTMETOK, MPOIYCKOB YPOKOB M 3ammceil o

JOMAIIHEM 3aJJaHNHU.

3.9. IMonw3oBarensm DXK 3ampeniaercs nepeaaBaTh CBOM NEPCOHATBHBIC PEKBU3UTHI JOCTYIIA
Kk DX apyrum nuunam.

3.10. Cotpynuukam IlIkoinsl 3anmpemtaercs nomyckars ydamuxcs komnsl k padote ¢ K.
4. IIpaBuJia BeJleHHsl y4eTa YCIIeBAeMOCTH M MOCENIAeMOCTH YAl Xcsi

4.1. PabGotra yuuTenss TO BEACHUIO MJAHHBIX TEKYIIEH YCIEBAEMOCTH Y4allerocs
ocylecTBisieTcs B pazzaene « KypHam.

4.2. Yuuteab B COOTBETCTBHH C pacCiiuCaHuem 3aHSITUH BHOCHUT B DK CICAYIOIINE NAHHBIC!
TEMY YPOKa; OTCYTCTBHE YUAIIMXCA, OTMCTKM yJallluXCs, JOMAIIHEE 3aJlaHUE.

4.3. Yuurens BHOcUT B DX yueTHyIO 3amUCh O MPOBEIEHHOM 3aHATUU MO (DakTy B JAEHb
nposenieHus. 1Ipon3BoauTh 3anKch ypokoB 3apaHee HEJOIYCTUMO.

4.4, Yuurtenb, 3aMEHSIOIINI OTCYTCTBYIOILIETO YYUTENs, HA BpeMs (aTy) 3aMeHbI HOJTydaeT
noctyn K XK Ha cTpaHuIE OTCYTCTBYIOLIETO YYMTENS M 3aIOJIHAET €ro B YCTaHOBJIECHHOM

IopsaKe.

4.5. Y4er pe3ynbpTaToB yCIEBAeMOCTH YYaIIUXCS:



e pe3yNbTaThl Y4eOHOU AEATETLHOCTH OI[CHHBAIOTCS HAa OCHOBAaHWUHU YCTHBIX OTBETOB
(BBICTYIUICHHIA) yYalIUXCsl, MUCBMEHHBIX pabOT, MPAKTUYCCKON IeSATeIbHOCTH
yUaIuXCs;

e OTMETKHU 32 YCTHBIEC M MMMCbMEHHBIE OTBETHI BBICTABIIIOTCS B KOJIOHKY 3a TO YHKCIIO,
KOI'/1a MPOBOAMIIACH PaboTa;

e B KJIETKax JUIi OTMETOK YYWUTEIh HMEET IPaBO 3alUChIBATh TOJIBKO OJUH U3
CIICAYIOIIMX CUMBOJIOB: «2%», «3», «4», «5», «H», «b», «¥Y». OtMeTKy «1» (eaunuiry)
HE BBICTABJIAIOT,

e TP KOHTPOJIBHBIX MEPONPHUATUSIX, MPOBOAUMBIX YUHUTEIEM B COOTBETCTBUU C
TEMaTUYECKUM IUIAaHUPOBAHUEM, 00S3aTE€IbHBIM YCIOBHEM IMPOBEACHUS KOHTPOJIS
SIBJISIETCSl BBICTABJIEHHE OTMETOK BCEM YYallUMCs, TPHUCYTCTBYIOIIMM Ha YypOKe
(vckmrouass ciiyyaw, KOIJa yYaIlMiCsA JOJTO€ BpeMs OTCYTCTBOBal IO
YB@KUTEIbHOW  mpuyuHe  (Hanmpumep, 1o  OOJE€3HM),  MOATBEPXKIACHHOU
COOTBETCTBYIOIIUMH JIOKYMEHTAMH);

e OTMETKHU BBICTABIIAIOTCS B Ipade TOro JHS, KOTraa MPOBOAMIACH TaHHAs padoTa;

e OTMETKHU 3a MUCHMEHHYIO pabOTy MPOCTABISIOTCS B CPOK HE OoJiee Tpex pabodmx
JTHEW ¢ MOMEHTA €€ HaIMCaHUs YJalTuMHUCS.

4.6. YdeT 1ocemaeMoCTH YIalIuXxcs:

e yuuTenb 00s3aH Ha KAXKJIOM YPOKE OTMEYaTh OTCYTCTBYIOIINX YYAIHXCS;

e IIPU OTCYTCTBHU Y4aIErocs Ha ypoKe yuuTenb npoctaBisieT «H», «by», «Y»;

e yYanuecs, UMEIOIINEe MEIUIIMHCKYIO CIPaBKY 00 OCBOOOXKIECHUU OT (PU3MUECKHUX
Harpy3okK, JOJDKHBI MPHUCYTCTBOBATh Ha YpOKaxXx (U3NYECKON KyIbTYpbl U
BBITIOJIHATH UHAMBHTyalIbHbIE 3a/IaHUSI.

4.7. OpopmneHue TeMBI ypoka:

pa60Ta YUYUTECIA 110 BEACHHUIO YUYE€TA BBLIIIOJIHCHUA y‘le6HbIX nmporpaMm M IPOBCACHHBIX
3aHATHH OCYIIECTBIIACTCA B pasaciic «TeMa»;

e B Haydajic yqe6Horo roJia y4uTeCJIb BHOCUT TEMATHYCCKOC INIAHUPOBAHUE I10 IIPCIAMETY
B paznen «KanenmapHo-TeMaTH4ecKoe IIaHUPOBAHKUE» HA CPOK OT OJTHOM yueOHO#
YCTBCPTHU 10 rojaa. Ecmu Y4UTCJIb UCIIBITBIBACT TPYAHOCTHU IIPU BHECCCHUU B XKYpHaJl
TEMAaTHYECKOI0 IIAHUPOBAHKS, OH MOXeT 3amoyHuTh ¢aitn Microsoft Excel mo
yCTaHOBJICHHOU dopMe U mepenats aAMUHHUCTpaTopy XK A uMOoOpTHpOBaHUS B
2K,

e YUUTCJIb BHOCHUT B 2K Y4CTHYIO 3aIlliUCh O TEMC ypOKa I10 (baKTy B ICHbB HpOBe,I[eHI/ISI;

e YUCTHasA 3alliChb B 2K JOJIDKHA COOTBETCTBOBATH TEMCE HpOﬁI[GHHOl“O Ha YpPOKE
Marepuaia.

4.8. JlomariiHee 3a1aHueE:

y‘{I/ITeJ'IL BHOCHUT B Q}K I/IH(I)OpMaI_[I/IIO O JOMallHEM 3aJlaHVU B ACHbB HpOBeI[eHI/ISI 3aHATUSA 00
16:00;

e BTpade «JloMariHee 3agaHue» GUKCUPYET COAEpKaHHE 3a/1aHuUsl, CTPAHHILIbI, HOMepa
3a7a4 M YIPaXHEHUH ¢ OTpaKEHUEM CIeHU(PHUKH JoManTHel paboThl (MOBTOPHT...,
COCTaBHTb ILJIaH, TAOJIHILY, BOIIPOCHI U T. 11.);



e odopMisieT AOMAIIHEe 3aJaHhe TBOPUYECKOTO XapakTepa, Hampumep, CHeNaTh
PUCYHKH, HamucaTb couMHeHue, B rpade «/lomamHee 3amaHue» ClexyrOmuM
oOpazom: «TBopUeckoe 3a1aHNe:. BBHIIOJIHUTh PUCYHOK K CKa3Ke...»,

e BHOCHUT 3anuch «VHIuBHyanbHOE 3a1aHue» B rpady «/lomaminee 3aganue», eciu
npeaiaraeT yJaluMcs UHIUBUyallbHbIE 3aJaHMs;

e HE 33/1a€T JOMAIIHEE 3a/1aHUE TI0CIIE KOHTPOJIBHBIX MEPOIIPUITUIN, HA KAHUKYJIBI.

4.9. BricTaBieHre UTOTOBBIX OTMETOK .

e YYMUTENIb BBICTABISET OTMETKM 3a OTUETHBIM Mepuoj ydamumcs B paszen OXK
«HTOTOBBIE OLIEHKNY;

e B KOHIIE OTYETHBIX MEPUOJIOB BBICTABISIET OTMETKM y4YaIIUMCS 3a YETBEPTh, O] B
CPOKH, ompeneneHHsle qupekTopoM IlIkoibl, HO He Mo3aHEe 4eM 3a JBa JHS JI0
OKOHYaHUS y4eOHOTO NEepHUOAa;

e 1 OOBEKTUBHON arTecTaluy oOO0ydarolMXCsli 3a 4YeTBepTh Y4YUTeNlb 00s3aH
BbICTaBUTH B D)K HEe MeHee TpeX OTMETOK C 003aTeIbHBIM YYETOM KaueCTBa 3HaHUI
oOyuarouuxcs 1o NMCbMEHHbBIM, JJAOOPATOPHBIM U MPAKTUYECKUM pabOTaM.

5. DYHKUMH U AeATeJbHOCTH MoJib3oBaTesieil K
5.1. TTonb3oBaTensamu DK gBnsAOTCA:

o agmunuctparus Llkonsr: gupexTop LKoIbI, 3aMeCTUTENHN AUPEKTOPA,
e TIIEJArory;

e KJIACCHBIC PYKOBOJIUTEIH,

e anMuHucTparop IK;

e COLMAJILHEIN IEeNaror;

e CIEIUATUCT KaJpoBOM ciy:KObI [1IKOIBI.

5.2. Vyammecs U ux POaAUTECIN (SaKOHHBIe HpeI[CTaBI/ITeJ'II/I) ABIAKOTCA II0JIB30BaTCIILIMHU
OJICKTPOHHOI'O THCBHHKA.

5.3. Jupextop Ikonb! yTBepKIaet:

e y4eOHbII Tu1aH He no3aHee 31 aBrycra npeanecTByIEero yueoGHoro roja;

e IMENArOTHYECKYI0 HArpy3Ky Ha 4yeTBepTh (y4eOHBIH roj) He MO3JHEC YeM 3a JBE
HEJIEeNH JI0 Hadayia y4eOHOTo MepHoia,;

pacrucaHue 3aHATHI Ha YUeOHBII MEPHOJI HE MO3HEE YeM 3a OJHY HENEINIO JI0 €ro
Hayaja;

CIUCOYHBIN cocTaB yuamuxcs kiaccos [lIkonsr He mo3aHee 31 aBrycra;

CIHUCOK KJIaCCHBIX pyKOBoAMTENEH He mo3aHee 31 aBrycra.

5.4. 3amecturens nupekropa IlIkomsl o yueOHO-BOCIMTATEIBHON padoTe:

e OCYLIECTBIIET HETTOCPEICTBEHHOE PYKOBOJICTBO CHCTEMO paboThI 10 BeeHHo DK

e [0 OKOHYaHHMM YYEOHOTO Trojia IMOJydaeT y aaMHHHCTpatopa komuu XK Ha
AJIEKTPOHHOM HOCHUTEIIEe HH(DOPMAIUH — ONTHYECKOM JMCKE MO KJIaccaM;

e TMPOBEPCHHBIC Ha PabOTOCIOCOOHOCTh TBepable Kommu XK 3amedaThiBacT B
KOHBEPTBI, 3aBEPsICT MOMUCHIO, PACIIU(POBKOH MOANUCH U JaTOMH;



e OCYULIECTBJISIET KOHTPOJIb 38 CBOEBPEMEHHOCTBIO OTPAKEHHUS B )KYpHAJIE PaCIIUCaHUs
1 y4ETOM 3aMEIICHHBIX U MPOIYIICHHBIX YPOKOB (3aHATHI), 3aII0JIHCHUE YUUTCIIAMHU
TE€M YPOKOB, BbICTABJIICHUE OLICHOK.

e KOHTPOJIMPYET pacledarky »JJICKTPOHHOTo >KypHana. Pacnewarannsiii 2K
CIIMBAETCA U 3aBEPSACTCS MOANUCHIO JUPEKTOPA, CTABUTHCA J1aTa U CIAETCS B apXUB.

5.5. Anmunuctpatop 9XK:

e BBOJUT U KOHTPOJHMPYET aKTyallbHOCTh MaHHBIX y4amuxcs Lkonsl (®. U. O., rox
POKICHUS, T0JI, KOHTAKTHBIE JaHHBIC, N00OaBIeHHE (PU3MUYECKOTO JIMIa B TPYIITY
«Y4eHHKW», Ha3HAYCHUE YYETHBIX MAHHBIX JJIS BXOJa B JJICKTPOHHBINA JTHEBHHK)
(pa3gen DK «YueHukmny);

e BBOJUT M KOHTPOJIHUPYET aKTyaJlbHOCTh JAaHHBIX O pPOIMUTENAX (3aKOHHBIX
npezacrapuresix) ydammxes (©. U. O., creneHb poJaCTBa, KOHTaKTHbBIC TaHHbBIC,
noOasneHue ¢uznyeckoro iuua B rpynny «Poaurenu», mpuBs3ka poauTens K
npoWI0 ydeHWKa, Ha3HAuYCHHWE YYETHBIX MaHHBIX IS BXOJA B AJIEKTPOHHBIN
nHeBHUK) (paszaenst DK «Dusnueckue uia», «YUeHUKN»);

e BBOJIUT U KOHTPOJIMPYET aKTyaJIbHOCTh JIAHHBIX O JABKeHUH yuanuxcs (pasmen XK
«[Ipuka3pl 0 MBWKEHHUSX KOHTHHTEHTa»), JJICKTPOHHBIA TEPEBOJ YYalIUXCS W3
KJ1acca/rpyriisl B KJIacc/Tpyriny Ha OCHOBaHHUH MPHKa30B aupektopa LIkossr;

e (dopmupyer B XK crucku kiaccos (pasaen XK «Kiaccoiy);

e (dopmupyer B DK crircku ydeOHBIX TPYIIT B paMKax kiacca/mapamienu (pasmen 2K
«pynmbl  00ydeHHs»), OTpakaeT HM3MEHEHHs B CIHCKax TIpymn (3a4ucieHwue,
BBIOBITHE, TIEPEBO/JI YUALIHXCS);

e BBOJHT JaHHbIC [T GopmupoBanus B DK yueonoro miana (pasaen XK «YueOHbI#
TUTan»);

e HAa3HAYACT YYHUTEJNCH Mo MpeaAMeTaM Uil KaXKI0ro Kiiacca/TpyIibl B COOTBETCTBHH C
y4eOHBIM paclUCaHUEM;

e HACTpPaMBACT CXEMbI O0YUCHUS s HAYAIbHOM, OCHOBHOM M Cpe/Heil IKoJIbI (pa3aed
DK «['paduk 00ydeHHs»): CIUCOK H3y4aeMbIX JUCUUILIMH (IPEIMETOB) VIS
KaXIOTo Kiacca/Tpynmbl, Meproa OOydeHHs, IEpUo]| aTTeCTAlUH, KaHUKYIIBI,
yueOHas HeJlelisl, IepeHOCHl MTPa3AHUKOB,;

e (opmupyer B XK cUCOK KITaCCHBIX PYKOBOJUTENEH U KOHTPOJIUPYET AKTYaIbHOCTh
nanHbIx (pasgen DK «Ha3HaueHne KIaCCHBIX PYKOBOAUTEINEIHN);

e 3anonHseT rpaduk 3xk3amenoB (pasgen DK «'paduk IK3aMEHOBY);

e BBOJMT JaHHbIe 00 opraHm3anuu 3ameH npenozaBareneil (pasmen XK «3amena
nperoaBarenein);

e 3aMOJIHIET TeMaTHYEeCKHE IIaHUpOoBaHus 1o npeameram (paszaen DK «KanennapHo-
TEeMATUYECKHE TIIAHBD);

e pacmpenienseT ydyeOHYI Harpys3Ky corjacHO y4eOHOMY IUIaHYy B COOTBETCTBHHU C
YTBEP)KJICHHBIMH CHHCKaMM Y4uTeNleH-NpeIMeTHUKOB, KJIaCcCOB, YU4EOHBIX TpYII
(paznen DK «PacnpereneHne HArpy3K»);

e BBOJUT JaHHbIE U popmupyeT B DK 0OCHOBHOE U CKOPPEKTHUPOBaHHbIE PACITUCAHUS
3aHsTHUI Ha ydeOHbIi epuo/1 (4eTBepTh, nonyroaue, roa) (pazaen DK «Pacrucanue
3aHATHII).

e 3aKpbIBaeT MPEAbIAYIIMA Y4eOHBIH TOJ, OTKpbIBAa€T HOBBIA y4eOHBIH TOJ
(ycranoBka/mepeBox B HOBBIM yueOHBIH rom — pasgen OXK «Hacrpoiika
porpaMmbly, mojapasnen « Tekymuit yueOHbIil To/1»);



e Ha3Ha4aeT nojb3oBarenel DK, To ecTh HaAENAEeT MpaBaMu JOCTYIa IPU OTKPBITUU
HOBOTO Y4eOHOTO Troja B COOTBETCTBHHM C Yy4YeOHBIM IUIAHOM, paclUCaHHEM,
npukazamu aupexropa Lkosr;

e yCTaHaBJIMBAaCT pacnucanue 3BOHKOB (paszen DK «Pacrnucanune 3B0HKOBY);

e TMPEIOCTaBISCT JIOTUHBI W maposn uis gocryna Kk DK (aHeBHuKy) (pasmen DX
«Du3nUecKue JIUIay);

e obecrieunBaer B3amMmojeiictBue XK M CMEXHBIX CHCTEM, BBINOJHSET PE3EpPBHOE
KOIMPOBAHUE JJAHHBIX;

e KOHCYJIBTHpYET moJsib3oBaTeneit XK mo Bompocam paboThl C HUM;

e OCYILIECTBJISIET TexHHUYeckoe oOciyxuBanue K, B TOM 4YHUCIE yCTaHaBIMBAECT
O0OHOBJICHHS KOH(UTYpAIH, €XKEAHEBHO MPOBOIUT PE3EPBHOEC KOMUpPOBaHHE 0a3
JIAHHBIX; yHAIIeT MOMEYCHHbIC 00BEKThI; HACTPAUBACT (CHHXPOHU3UPYET) JTaHHbBIC
mexay DK u anekTponHbM qHEBHUKOM (pazaen DK «Hacrtpoiika cHHXpOHH3aIUH
JTAHHBIX»);

e ocymiectrisieT agmuuuctpupoBanue XK (pasaen 3K «AIMHUHUCTPHUPOBAHUEY);

e pasrpaHUuYMBAaeT IpaBa JOCTyNa IOJb30BaTelied B COOTBETCTBMU C LENSAMU U
3a71a9aMu 00pa30BaTEIbHOM ACATEILHOCTH U YUeOHOM Harpy3ku nenaroros (pasmen
9K «Hactpoiika mosib30Bateneil u npasy).

e CBOEBPEMEHHO OOECIIEUMBAIOT BBEICHHE BCEX MAHHBIX I 3amoyHeHus XK
y4eOHBIC TJIaHbl OOYYEHHMS, CIHCOK HM3y4aeMbIX JUCHUIUIMH (IPEJMETOB) IS
Ka)XJI0TO Kiiacca/TpyMIibl, CBEACHUS O Mepuogax oOydeHHs] ¥ aTTecTalid U T. .,
pacnucaHue ypoKoB, 3aMEHY YPOKOB;

e 0 OKOHYAHHWM YYeOHOTrO roJla KOHTPOJIMPYIOT pacmneyaTky naaHHeix OXK ¢
pe3yibTataMu 00ydeHHsI B y4eOHOM To/y (MTOTOBBIMH OTMETKaMHM) MO Kiaccam U
MPaBUJIBHOCTH MX OPOPMIICHHUS KJIIACCHBIMU PYKOBOAMUTEISIMU,;

e  MHGPOPMUPYIOT MEAArOrOB O BHISBICHHBIX OMIMOKAX, JOMYLUICHHBIX UMU IIPHU paboTe
c OX;

e OCYUIECTBJISIIOT KOHTPOJb 3a MPaBWIBHOCTBIO BeAeHUs DK, CBOEBPEMEHHOCTHIO
OTPAXKEHUS B JKypHAJIE€ pacHUCaHUsl; 3allOJHEHUEM JKypHala I[eJaroramMu;
CBOEBPEMEHHOCTBIO  BBICTaBJIEHUS  OTMETOK W PE3yJbTAaTOB  3aHATHH;
HaIlOJHAEMOCTBIO OTMETOK; OTPAXKEHUEM MOCEIAEMOCTH 3aHATUN; CBOEBPEMEHHBIM
3all0JIHEHUEM pa3felia JIOMAallHUX 33JlaHUl; COOTBETCTBHUEM JIOMAIIHUX 3aJaHUI
TpeOOBaHUSAM IO COJIEPKAHUIO U 00BEMY.

5.6. Yuurens (megarorn4eckuit paboTHHK):

e oTpakaer B OX Xxom oOpa3oBaTenbHON JACSITCIBHOCTH B COOTBETCTBHHM C
00pa3oBaTeNbHON MPOrpaMMoi U Y4eOHBIM IJIAHOM;

e ©KEIHEBHO BHOCHT B XXYpHAJl CBEJICHUS O 3aHATHAX MO MpeaMeTy (Temax ypoKOB,
3aJJaHHbIX JOMAIIHUX 3aaHUsAX);

e oreHnBaeT 3GEKTUBHOCTD U PE3YIHTATUBHOCTh OOYUEHUS YUAITUXCS M0 TIPEIMETY
(xypcy, mporpaMme), yYuThIBasi OCBOCHHE 3HAHW, OBJIaICHHE YMEHUSIMH, PAa3BUTHE
OTIBITa TBOPYECKOU EATENIbHOCTH, TO3HABATEILHOTO UHTEPECA yUaIIUXCs,

e BHOCHUT JaHHble 00 YCHEBAEMOCTH Y4Yall[UXCs, CBOEBPEMEHHO MIPOCTABIISIET
MOJy4eHHbIE YYEHUKAMH OTMETKH, B TOM YHCJI€ YETBEPTHBIE U TOJIOBHIE;

e OTMETKHU 33 MUChbMEHHBIE pa0OThI BHICTABIISIET B CPOKHU, MPEAYCMOTPEHHBIE HOpMaMHU
WX MPOBEPKH, HO HE MO3HEE TPEX AHEH C MOMEHTA MPOBECHUS padOTHI,

e 33aHOCUT CBOEBPEMEHHO JaHHbIE O TMOCEIIAEMOCTH YYallUuXCs, BBINOJHEHUU
JIOMAIIHUX 3aaHui;



o 3anoiasger DX Kak 3amemaroImuil yautesb (BBOIUT JaHHBIC O IPOBEACHHOM YPOKE)
B YCTaHOBJICHHOM MOPSJIKE MPU OCYIIECTBICHUN 3aMEHBI.

5.7. KitaccHple pyKOBOUTENU:

e KOHTPOJIUPYIOT aKTyaJbHOCTh HMH(pOpMaruu 00 yJamuxcsi, pOJUTENIX M CHUCKax
CBOEro Kiacca W MH(GOPMHUPYIOT aucreTdepa 0Opa30BaTENBHOTO YUYPEKICHHS O
TFOOBIX M3MEHEHUSX, BHECCHHBIX B JKypHAI,

e AHAM3UPYIOT YCIEBAEMOCTb U MOCEIIAEMOCTh YPOKOB YUaIlUMUCS CBOETO Kiacca,

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTD 3aIl0JIHEHUS! U BHECEHMSI IIeJaroraMu JTaHHBIX 00
yCIIEBAaEMOCTHU U MIOCEUIAeMOCTH yJalluxcst cBoero kiacca B 9K

e  HMHPOPMUPYIOT poauTesnei 00 ycrieBaeMOCTH U MOCEIIaeMOCTH JIeTeil MoCpeaACTBOM
0TUeTOB, C(POPMHPOBAHHBIX HA OCHOBE NaHHBIX JDJ)K, B TOM uyucie mo 3ampocam
poauTeneu;

e 3HAKOMSAT YYaIIUXCS U X POJUTEIICH C HOPMATHBHBIMH JIOKYMEHTAMH, JIOKATbHBIMA
aKTaMH U MHCTPYKIMSIMH, PETIAMEHTHPYIOUTUMHE MOPSIOK NCIOIb30BaHus DK

e TPEJOCTaBISAIOT MO OKOHYAHMM Ka)XJOW YETBEPTU 3aMECTHUTENI0 JAUPEKTOpa Io
y4e0HO-BOCIIUTATENIbHON paboTe OT4eThl 00 YCHEBAeMOCTH U IOCEUaeMOCTH
ydauuxcs Kiacca,

e OpraHM3yIOT OIIEpaTUBHOE B3aWMOJEWCTBHE MEXIy Yy4alllUMHCS Kiacca, HX
poauTesisiMu  (3aKOHHBIMH  TIPECTaBUTEIsIMK), anMuHucTpanueit [Ikoiasr u
negaroraMu ¢ momoubo JXK;

e KOHTPOJHPYIOT ©XKCIHEBHO PErUCTpaluio (akrta MPHUCYTCTBUs/OTCYTCTBUS
y4alerocsi Ha 3aHATHUsX.

5.8. CnenuanucT KaapoBOi cyKObl BBOAUT U KOHTPOJIHUPYET aKTyalbHOCTh TAaHHBIX:

e 0 menaroruueckux corpyaHukax lIkomnsl: npuem Ha paboTy, yBOJbHEHUE, MIEPEBO,
Ha3HAYCHUE TOJDKHOCTH (OCHOBHOM M MO COBMECTHUTEIBCTBY), MPHUBS3KA K IPYIIIE
«Cotpynuukn» (pasmensl DX «Dusudeckue nmnayn, «[Ipuem Ha paboTyy,
«YBosbHeHHEY, «Kaapobie nepemenieHus», «COTpyIHUKIY);

e CHHUCKHU cOTPYAHUKOB LLIKOJIBI, MX TOJKHOCTH, B TOM YHUCJIE PYKOBOUTENEH, rpaduK
pabotsl (pa3mensl DK «Iloapaszaenenus», «lomkHocTIY, «I'paduku paboThI»).

e ocCymlIlecTBISIET (HOPMHUPOBAHUE MPUKA30B O JBWKCHHH YdaIluxcs (3a4mcieHue,
BBIOBITHE, OKOHYaHUE yueObl, IEPEBOJI B APYroit Kiacc/rpymiry).

5.9. Vuammuecss Ikonasl U UX poauteian (3aKOHHBIC MPEACTABUTEIM) MMCIOT CIICIYIOIINE
BO3MOJKHOCTH TIPH TOJIb30BAHUH JICKTPOHHBIM JTHECBHUKOM

e IIOJIy4aroT I/IH(I)OpMaI_[I/IIO 0 IOMAIIHUX 3aJJaHUsIX,
e IIOJIY4arOT JAaHHBIC 00 YCIIEeBaCMOCTHU 06yqa10mnxc>1 (BBICTaBJ'IeHHBIX OTMCTKaX).

6. [IpaBa noab3oBareseii K

6.1. Bce monbzoBarenn DK MMEIOT MpaBO HUCIHOJB30BAThH €r0 B E€XKEIHEBHOM PEXHUME.
HckmoueHneM sIBISIETCS MPOBEAICHUE TEXHHUUYECKUX paboT, KOTOPhIE MOTYT MPOBOJHUTHCS B
CpOK He 0oJiee CYTOK C yBEIOMJICHHEM I0JIb30BaTeNe 3a HeJIeN0 10 Hadana paboT.



6.2. KiaccHple pyKOBOAMTENM HMMEIOT TPaBO WHGOPMHUPOBATH POAUTENIEH O COCTOSHHU
YCIEBAEMOCTH M IOCEIAeMOCTU HUX JAeTeH depe3 OTueThl, c(HOPMHUPOBAHHBIE HAa OCHOBE
nanHbIx DK, 1Mo He0OX0AMMOCTH.

7. OTBeTCTBEHHOCTD NMOJIb30BaTeaeii 7K
7.1. Bce nonb3oBaTeNn HECYT OTBETCTBEHHOCTD!

e 3a HapymeHue TpeboBanmit DenepanbHOoro 3akona ot 27.07.2006 Ne 152-d3 «O
MEPCOHATBHBIX JaHHBIX),

e pasrialleHue CBOMX YUETHBIX JaHHBIX (JIOTHH, MTapoJib);

e HapylieHHe TPeOOBaHMH HOPMATHUBHBIX MPABOBBIX JIOKYMEHTOB, B TOM YHCIIE
JIOKAJIbHBIX aKTOB M MHCTPYKIUH, OTPEACIISIOMNX MOPSA0K ucmonb3oBanus DK B
COOTBETCTBUU C 3aKOHOJATENBCTBOM PD.

7.2. upexrop IlIkonsl HECET OTBETCTBEHHOCTH 3a CBOCBPEMEHHOE YTBEP)KACHUE YUEOHBIX
IJTAHOB, TUTaHA paclpeeNeH s Melaroru4eckoi Harpy3Ku U y4eOHOTO paclucaHusl.

7.3. 3amecTHTeNs JUPEKTOPA M0 YIeOHO-BOCITUTATEILHONW pab0oTe HECET OTBETCTBEHHOCTD:

e 3a CBOEBPEMEHHOCTh (OPMHUPOBAHMS Y4YEOHBIX IUIAHOB, IUIAHA paCIpeIeICHUs
MeIarOTHYECKOW HATPY3KH U y4eOHOTO pacIiCaHus;

e pacreyaTtky COOTBETCTBYIOIIMX pa3nenoB XK B KoHIE y4eOHOTO roga M HX
ohopMIIeHHE.

7.4. Anmunuctpatop 9K HEceT OTBETCTBEHHOCTD!

e 3a Oecnepeboiinoe ¢pyHKImoHUpoBaHue DK, 6a3 TaHHBIX U CMEXKHBIX CHCTEM CBSI3H,

e BBINIOJIHECHUE PE3EPBHOTIO KOIMMPOBAHU JAHHBIX,
e HAIIOJIHCHHC U aKTYaJIbHOCTDb 0a3nl JaHHBIX pa6OTHI/IKOB Ixos!.

e 3a CBOEBPEMEHHBIH BBOJ| M NOJJIEpPKAaHHE B AKTYaJIbHOM COCTOSIHUM JAaHHBIX
yuamuxcs IlIkonsl, pacnucaHue 3aHATUH, OTpaKeHHE JBIDKEHUS ydallluxcs,
BEJICHHE JKypHaJla 3aMeH, AaKTyaJbHOCTh OTYeTa II0 3aloJIHEHHIO JKypHaja
ne/1laroramu.

e 3a CBOEBpEMEHHOE coxpaHeHue konuil 92K Ha 351eKTpOHHOM HOcUTeNe HH(pOopMaIUu
(omTHYECKOM JIMCKE) U pacleyaTky JOKYMEHTOB Ha OYMa)KHBIX HOCHTEIISX;

e COOTBETCTBME YdeTHBIX 3amuced XK ¢aktam peanuzanuu o0pa3oBaTeNbHON
NESITENIBHOCTH;

e TPaBHJIBHOCTBIO HCTIOJIb30BaHUs DXK.

7.5. Vuurens (meaaroru) HECYT OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTh BHECEHUS, IOCTOBEPHOCTh M AaKTyalbHOCTb JAHHBIX 00
YCIEBAEMOCTH U MOCEIIAEMOCTH YYalUXCS,

e exegHeBHOE 3amonHeHue DXK;

e YCTpaHEHHE BBHISBICHHBIX OMIMOOK Ipu BeaeHNN XK

e COXpPaHHOCTh CBOMX PEKBHM3UTOB JIOCTYId, HCKIIOYAIOMIYIO MOJKIIOUYEHUE
MMOCTOPOHHUX.



7.6. KimaccHble pyKOBOJIUTENN HECYT OTBETCTBEHHOCTD:

e 332 CBOCBPEMCHHOCTh BHECEHHMS, JIOCTOBEPHOCTh M aKTyalIbHOCTh JaHHBIX 00
YCIEBAEMOCTH U TIOCELIAEMOCTH yJIaI[HXCs;

e JIOCTOBEPHOCTh M aKTYaJIbHOCTh CIIMCKOB Ki1acca U MH(pOpMAIUU 00 ydaluxcst 1 ux
poauresix (. U. O., Homep TenedoHa, axpec 3MeKTPOHHOH MOYTHI);

e CBOCBpEMEHHOC HMH(GOPMHUPOBAHHE POJUTEICH O COCTOSIHUU YCIIEBAEMOCTH H
MIOCEIIaeMOCTH UX JieTeil nocpenctsom DK

e IMpPEAOCTAaBJICHHUE MO0 OKOHYaHMM y4eOHBIX dYerBepreid  (mosyroaumii/rona)
3aMECTUTENI0 JUPEKTOpa MO0 Yy4eOHO-BOCHHUTATENBHOW paboTe OTYETOB 00
YCIIEBAEMOCTH ¥ MOCEIIAeMOCTH YUaIUXCsl Kllacca.

7.7. PaboTHMKN MeTUIMHCKOM ciryxOb! I1IK0IBI HECYT OTBETCTBEHHOCTD 3a CBOEBPEMEHHOCTh
3aMoJHEeHUs pasjena «JIucT 370poBbs» U aKTyalbHOCTh JaHHBIX B HEM.

7.8. CrienmaiimcT KaJpoBO# cIykObl HECET OTBETCTBEHHOCTh 32 BHECCHHWE W KOHTPOJb 3a
aKTyaJIbHOCTBIO JAHHBIX O COTPYAHUKAX, yJaCTBYIOIIUX B 00pa30BaTEeIbHON NEATEIBHOCTH.

8. OTyeTHBIE MEPHOABI H XpaHeHHe HHpoOpMaH

8.1. OTueTsl 1O YCIEBAEMOCTH W TOCEMAEMOCTH CO3/AI0TCS B KOHIIE YETBEPTH U YIeOHOTO
roja.

8.2. Tlo 3aBepuieHWH OTYETHOro Tiepuoga (y4eOHOTO T0Ja) HTOTOBBIC BEIOMOCTH
pacrevaTbiBarOTCs Ha OyMa)KHOM HOCHTEINE, 3aBEPSIOTCS MOANMUCSIMH TEeIaroroB, KIacCHBIX
PYKOBOJUTEIIEH, 3aMECTUTENSI TUPEKTOPA TI0 YIeOHO-BOCTIUTATEIILHON paboTe, JUPEKTOPA.

8.3. Ilo OKOHYaHHNU yqe6Horo rojga HUTOT'OBBIC BEAOMOCTH MMpOoHIrUBarOTCA,
IIPOIIHYPOBBIBAKOTC, OIIEYATBIBAOTCA U CAAOTCA B ApXHB JJI XpaHCHHA B YCTaAaHOBJICHHOM
IMOPAOKE.

8.4. Tlo oxoHuanuu y4deOHOro roja mnonHas Bepcus DK mepeHocUTCS Ha AIIEKTPOHHBIN
HOCUTENb HMH(POpPMAIMH — OINTHUYECKHH HUCK, OIeYaThIBACTCS, 3aBEPSETCS MOJIMHUCKHIO
3aMeCTUTENsl TUPEKTOpa Mo y4eOHO-BOCIUTATENBHON paboTe U pacuupoBKO MOJIMUCU U
XPAHUTCS B apXHUBE B YCTAHOBJICHHOM MOPSKE.

O3HaKOMJIEH:
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